Ref: ABS 19

Job title: Trainee Office Manager
Company Description: Specialist Sales Recruitment Services, including Magazine, Web Site & Consultancy
Start Date: Early April 2007

Duration: 6 months

Remuneration: £550 per month   (to help with accommodation and subsistence costs)
Location: Kenilworth, Warwickshire  
Job Description: This is an excellent opportunity to gain real experience within a dynamic, market-leading small business. This is a real job, with real responsibilities. You will receive comprehensive training as the Assistant Office Manager, and then be promoted to Manager, with responsibility to train the next student. It will suit a student looking to gain experience across a wide range of business areas. The role involves:  

Sales and office admin management - managing a busy sales, marketing and publishing office. Full training is provided. This is a REAL JOB. It is fun, varied, complex, and highly responsible.
Assisting and working closely with the Managing Director, Sales Director and Sales Executive - in all aspects of the company's activities and management - plus ad hoc projects.
Liase with clients, and key suppliers 
Updating of web site (using Macromedia Contribute software – full training provided)
You will also further your skills in contemporary software such as Word & Excel, plus you will develop advanced skills in SAGE Accounting Software, ACT! Contact Management Software, MS Outlook, Internet Explorer, etc.
Day-to-day duties and activities will normally include: sales order processing, liasing with domestic and overseas clients, proofing advertisements, maintaining and updating the main contact databases, mailing to clients and prospective new members, invoicing, banking, monthly magazine mailshot, web site updating. 
Assisting at exhibitions / trade fairs
We are a small company that works as a close team, and we all get involved in everything.
The successful candidate will work in a relaxed semi-formal office environment (non-smoking), Monday to Friday, 9.00a.m. - 5:30 p.m. 
NB: You will spend 2 to 3 months in training as the Manager. (The Manager is also a placement student.) Once the Manager leaves, you will automatically be promoted to Manager, and you will have a new Trainee Manager to assist you. 
Essential requirements:  

Excellent written and spoken English 
Good attention to detail
Confident telephone manner
Ability to work professionally, quickly and accurately whilst under pressure.
Self-motivation, pleasant personality. Must like working with people.
Ability to communicate with accuracy and clarity in both verbal and written communications.
 Desirable attributes: 
Preferably some experience in administration
Preferably some experience in a marketing or sales environment.
3rd year of study or above.
Interest in small business.
Previous experience in a commercial office/business environment would be an advantage.
 
 Company activity:  

The Company is a Sales Agent Register. It helps business mainly from the UK, but also from all over the world, to locate and recruit sales agents. Sales agents are self-employed sales people. Activities include: consultancy, magazine and web site publishing, recruitment services, legal services, and international services. It is a small business established in 1993.
The company is a small, dynamic UK market-leading company which provides a range of specialised sales and marketing services, and also consult to a diverse selection of clients. Some of its clients are international. It publishes a monthly magazine and maintains a busy web site. 
The company has taken in excess of 50 students over the last 12 years, and many have gone on to highly paid exciting careers in the UK, and throughout the world.
 
 Location:   

The company office is located in Kenilworth, which is a town between Coventry (8km), Birmingham (20km), and Stratford-on-Avon (20km).
It is also 6km from Leamington Spa, which is a large, very lively and beautiful old town. Some students choose to live in Leamington, and catch a bus to Kenilworth.
It is also very close to historic Warwick, with its amazing medieval castle (one of the UK's most popular tourist attractions).
It is about 160 km north of London, and there are train stations in Leamington, Warwick and Coventry that go directly to London in about 1.5hrs. The nearest airport is Birmingham International, about 15 km away.
 
 Remuneration details:  

The successful candidate will be provided with a package worth £550 per month towards accommodation and a cash allowance. A pub lunch is provided on Fridays.
NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.
REF: ACU 1

Job Title: Marketing Communications Assistant
Company Description: Utilities metering systems
Start Date: November 2006

Duration: 12 months

Remuneration: £275 per Months   (to help with accommodation and subsistence costs)
Location: Felixstowe, Suffolk  
Job Description: 
An exceptional opportunity to gain practical experience in Marketing Communications (MARCOMS) working in the UK office of an international corporation with 45 offices and 6,000 employees worldwide. The role is to provide support for the Company’s Marcoms activities, including product brochure updates, product line internet and intranet, preparation of client newsletter, monthly newsletter and corporate presentation material. Tasks and responsibilities will include: 

Support corporate MARCOM's activity
Update Intranet and Internet web pages
Assistance with writing, collating, proofreading of newsletter articles / photos
Support with corrections (corporate) and writing of internal news items
Carry out minor modifications to product brochures, uploads to internet/intranet
Maintain and update marcoms references, eg glossary, product lists, exhibition database
Coordination and administration of technical documentation tool
Support local units with comms tools, supply artwork/photos
Provide additional MARCOM interface with divisional colleagues
37 hours per week with flexibility required according to project involvement and deadlines 
Core office hours are: Mon & Tues 0830-1715, Wed & Thurs 0830-1700, Fri 0830-1600
NB The Company have other students working on placement
Essential requirements:
Excellent English (written and spoken)
Intermediate to advanced IT skills in NT / Windows 98 or above 
Ability to construct and edit technical / trade articles 
Good organisational skills 
Strong communication skills and an ability to relate with people from different cultures
Highly self-motivated - able to work efficiently and effectively without direct supervision
Proactive and creative approach to task 
Willingness to work flexible hours as the job demands 
Desirable attributes: 

Fluent French language skills
Keen interest in marketing and/or communications as a future career
Some marketing communication experience ideal
Work of a similar nature in an industrial or technical environment 
Understanding of Internet tools 
Good data analysis / handling tools
Knowledge of  Publishing software: at least one of Photoshop, Quark or Illustrator 
Company activity: 
The Company is a world leader in the design and manufacture of meters and associated systems for the electricity, gas, water and heat markets. Their innovative products and systems integrate the latest technologies to meet the evolving needs of public or private energy and water suppliers, utility services and industrial companies. They support utility customers as energy market deregulation accelerates, with a comprehensive product range for residential, commercial and industrial applications, from electromechanical and static metering and multi-tariff processing to data communication and load management systems. This international corporation has € 684 million annual revenue; 6,000 employees; 29 manufacturing sites and 45 sales offices 
Location: 
The company office is located in the pleasant coastal town of Felixstowe, Suffolk. It offers excellent local amenities.
Known as the Garden Resort, Felixstowe is set in an Area of Outstanding Natural Beauty. There is much to see and do in the town and surrounding area. 
The major port of Harwich is just across the river and the County town of Ipswich is easily accessible
London is just 90 minutes by rail.
Remuneration details: 
The Company will provide accommodation locally including bed, breakfast and evening meal.
A training allowance of £275 per month will be provided to assist with subsistence costs.
NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.
REF: BAS 1

Job Title: General Executive

Company Description: Importer/Distributor of bathroom products
Start Date: November 2006

Duration: 6 months +

Remuneration: £550 per month   (to help with accommodation and subsistence costs)
Location: Leicester, England  
Job Description:  An excellent placement opportunity to develop a range of skills and an understanding of an independent import, sales and distribution business. The role will appeal to a Business Administration student and give good insight into all aspects of managing a business of this type. It includes finance (Purchase and Sales Ledger) as well as general administration and some sales involvement. Reporting to the Managing Director, tasks and responsibilities include the following;   

Accounts - sales/purchase ledger, credit management and bank reconciliation 
Stock ordering
Bathroom showroom sales 
General office and administrative duties 
Ad hoc duties as required.
Working alongside a team of 6-7 people in an office/showroom environment
Hours of work will be 45 per week, flexible and negotiable, Mon-Sat.
 Essential requirements:  

Very good spoken & written English 
Good communication skills
Lively, energetic personality
Computer literate – MS Office and Excel
Comfortable in dealing with customers/suppliers
Confident & articulate 
Able to work independently as required
Flexible team player – willing to lend a hand where needed
 Desirable attributes:  

Knowledge of Sage Line 50 or other accounting software will be an advantage
Polish language skills will be useful though not essential 
Experience in a similar role or environment will help though not essential. 
Company activity:  

The company is a well-established family run business that imports and distributes bathroom products.
Its customer base comprises householders and specialist contractors centred on the city of Leicester and the Midlands region.
They operate from well equipped, pleasant offices and showrooms close to the city centre
 Location:   

The company is located close to the centre of Leicester, an interesting and multicultural city in the East Midlands, with a good student population
Leicester offers a wide range of leisure, sporting and cultural activities. Great local amenities include a number of pubs, clubs, plus many restaurants catering for every taste of cuisine. Local attractions include the award winning National Space Centre, the UK’s largest attraction dedicated to space, is a mile away; other attractions include Belvoir Castle, Bosworth Battlefield & Ashby Castle.
Easy access to central London (1hour by train)
  Remuneration details:  

A training allowance of £550 per month will be provided to assist with accommodation and subsistence costs. 
The host company may assist with identifying suitable accommodation.
NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.
REF: BDN5

Job Title: Kindergarden Education Assistant
Company Description: Quality preschool education and childcare
Start Date: flexible

Duration: 6 months

Remuneration: £500 per month   (to help with accommodation and subsistence costs)
Location: Rugby, Kenilworth, Southam, Barford  
Reporting to the Deputy Manager you will participate in providing a caring, safe, learning environment for children/babies adn promote the child's physical, emotional and social development. Main duties will include:

To assist in the provision of childcare activities including pay, messy play, singing, reading, painting, dressing, outdoor play, P.E., meal times, toilet training and nappy changing. 

Maintain good standards of hygiene for all children/babies. 

Attend regular staff meetings/training programmes out of hours fund-raising events. 

Work as a team, building good relationship with staff, children and parents. 

Work towards "desirable outcomes" as prescribed by the DFEE under the Nursery Voucher Sceme. 

Promote the good name and reputation of the nursery both externally and through good relationships with parents and prospective parents. 

To carry out any other duties as may be reasonably required. 

The successful candidate will work from Monday to Friday, 9.00a.m. - 6:00 p.m. with breaks as needed & 1 hour for lunch.

Essential requirements:
To be flexible in shifts, covering for other staff. 

Team player.

Desirable attributes:
Good English. 

Self-motivation, pleasant personality. Must like working with children. 

Preferably previous experience of taking care of children. 

May suit a student training to be a school teacher, social worker or to work in other child/infant related fields, e.g. psychology.

About the Company:
The company provides quality preschool education and childcare at four different locations in Warwickshire with team of 85 staff. The company won an award as "Warwickshire Employer of Choice" in recognition of the care and training they give their staff. The company's prime concern is the care and nurture of the children at the nursery through structure, philosophy and approach to child development.

Company Location: 

The nurseries are located in Rugby, Kenilworth, Southam and Barford in Warwickshire. The historic Warwick, with its amazing medieval castle (one of the UK's most popular tourist attractions) is very close to one of them, as well as Stratford-on-Avon, home of Shakespeare. Leamington Spa is near by, which is a large, very lively and beautiful old town. They are about 160 km north of London, and there are train stations in Leamington, Warwick and Coventry that go directly to London in about 1.5hrs. The nearest airport is Birmingham International, about 15 km away.

Remuneration details:
An allowance of £500 per month will be paid to cover accommodation and subsistence. Bonuses will be paid based on performance. NB: This remuneration package is NOT negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in IMMEDIATE and PERMANENT WITHDRAWAL of our services. 

REF: BDN6

Job Title: Nursery Nurse
Company Description: Quality preschool education and childcare
Start Date: flexible

Duration: flexible

Remuneration: £550 per month   (to help with accommodation and subsistence costs)
Location: Near Wolverhampton, W. Midlands  
Job Description: 
The successful candidate will be Reporting to the Deputy Manager and his/her main duties will include:  

To participate in providing a caring, safe, learning environment for children/babies;
To promote the child’s physical, emotional and social development;
To assist in the provision of childcare activities including pay, messy play, singing, reading, painting, dressing, outdoor play, P.E., meal times, toilet training and nappy changing;
Maintain good standards of hygiene for all children/babies;
Attend regular staff meetings/ training programmes out of hours fund-raising events;
Work as a team, building good relationship with staff, children and parents;
Work towards “desirable outcomes” as prescribed by the DFEE under the Nursery Voucher Sceme;
Promote the good name and reputation of the nursery both externally and through good relationships with parents and prospective parents;
To carry out any other duties as may be reasonably required
The successful candidate will work from Monday to Friday, 9.00a.m. - 5:30 p.m. with breaks as needed.
Essential requirements:  

To be flexible in shifts, covering for other staff.
Team player.
Desirable attributes:  

Good English.
Self-motivation, pleasant personality; Must like working with children.
Preferably previous experience of taking care of children.
May suit a student training to be a school teacher, social worker or to work in other child/infant related fields, e.g. psychology
Company activity:  

A new nursery attached to an independent preparatory school. It provides quality preschool education and child day care for both boys and girls aged from a few weeks to four years old. It is open all year round (except weekends and Bank Holidays) from 8am until 6pm. 
A company associated with Warwickshire’s largest provider of high quality day care for young children and accredited with a National Quality Counts award manages it. They already have numerous nurseries and have won an award in recognition of the care and training they give their staff. 

The company’s prime concern is the care and nurture of the children at the nursery through structure, philosophy and approach to child development.
Location: 
Located in Albrighton a pleasant village that lies between the large towns of Wolverhampton and Telford. It is only five minutes from the M54, the motorway that links those towns, and a few minutes from Albrighton railway station. 
Wolverhampton and Telford are both approximately 6 miles away. They both offer an excellent range of local amenities – social, cultural and commercial. 

There are good onward road and rail links to city of Birmingham and its International airport, and the rest of the UK.
Remuneration details:  

A training allowance of £550 per month will be provided to assist with accommodation and subsistence costs. 
NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.
REF: BUK11

Job Title: Sales & Office Administration Executive
Company Description: Promotional Merchandise Sourcing and Supply
Start Date: January 2007
Duration: 6 or 12 months
Remuneration: £50 per week (plus free accommodation -see Remuneration details below)   (to help with accommodation and subsistence costs)
Location: Maidenhead, Berkshire  
Job Description: 
This is an excellent learning environment for a student of business, management, sales and marketing, and in particular for those wishing to gain experience within a dynamic, market-leading small business, and who may aspire to run their own company one-day. It will suit a student looking to gain experience across a wide range of business areas.
Working within a busy sales, marketing and sourcing office. Full training is provided. This is a REAL JOB. It is fun, varied, complex, and highly responsible. You will be: 
Assisting and working closely with the Sales Director in all aspects of the company's activities and management - plus ad hoc projects. 

You will be given a series of products to manage the incoming leads for as well as the marketing of these products. There is NO cold calling – you will be speaking to new, previous and current customers and maintaining and developing new methods of marketing for your product set. 

You will liaise with other teams within the business and learn how to manage clients and internal supply chains to ensure on time delivery at the high levels of service. These teams will support you in your product development plans and in the delivery of your customer orders. 

There will be in telephone contact with clients on a regular basis and there will be a requirement to manage your time effectively and ensure that all incoming leads are dealt with promptly and effectively. You will also further your skills in contemporary software such as Word & Excel, plus you will develop advanced skills in ACT! Contact Management Software 

Day-to-day duties and activities will normally include: sales order processing, liaising with domestic and overseas clients, proofing orders, maintaining and updating the main contact databases, mailing to clients and to prospective new customers, customer satisfaction research and marketing for your product.      
We are a small but rapidly growing company that works as a close team, and we all get involved in everything. There are regular team and company lunches for successful team members. The successful candidate will work in a relaxed semi-formal office environment, Monday to Friday, 9.00 a.m. - 5:30 p.m. 
Essential requirements: 
Excellent English 

3rd year of study or above 

Have an interest in small business 

Ability to work professionally, quick & accurate whilst under pressure 

 Ability to communicate with accuracy & clarity in bith verbal & written communications 
Desirable attributes:  

Previous experience in a commercial office/business environment would be an advantage.
 About the Company Activity:
Company recommends promotional products and business gifts in line with the quality and image of its customer’s brand names. 

They are young and dynamic, having experienced rapid growth in the last 2 years. 

They are an international company working with suppliers and clients all over the world. Our business team reflects this, with multi-lingual managers and directors. 

They have factories in Eastern Europe and the Far East and therefore can provide products ranging from keyrings, pens,mugs and umbrellas to sweatshirts and children’s toys. 

They are looking for like minded individuals who will enjoy the challenge of a busy environment and the responsibility of managing and developing their own product set.
 Location:
The company is based, in new offices, in White Waltham, close to Maidenhead in Berkshire. Accommodation is likely to be located in Maidenhead. 

Located in the The Royal Borough of Windsor & Maidenhead, Maidenhead enjoys an outstanding reputation as being a quality environment in which to live and work, with a rich blend of attractive countryside and successful modern business development. 

Maidenhead is a historical, lively market town offering all the usual amenities and activities; and a vibrant nightlife including 140 bars, pubs and restaurants. 

Excellent links to London (travel time by train 30 mins) and Reading (20 mins)..  
Remuneration details:
 Accommodation will be provided. Transport to and from work daily will also be provided. In addition the company will pay an allowance of £50 per week to cover subsistence. 

Company employs a “Earn While You Learn” policy where bonuses are also paid on ALL orders closed.NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services. 

REF: COM1

Job Title: Academic Administrator (2 posts)
Company Description: Work Based Learning Provider
Start Date: November 2006
Duration: 6 months
Remuneration: £700 per month   (to help with accommodation and subsistence costs)
Location: Central London  

Job Description:  
This is an interesting and rewarding placement opportunity to work in a College that provides Work Based Learning for employed and non-employed adults. Reporting to the Head of English, the successful candidates will be responsible for supporting the smooth running of the English Department including but not limited to:  

Ensure that all learners receive an initial assessment/interview of their learning needs, prior to induction, with support from the Director of Studies. Prepare student files for Induction.                    
Maintain Academic Database for all programmes in the English Department with support from the administrator and the Director of Studies.
Arrange and manage the examination process 
Checking teacher’s Class file checklists and ensuring that attendance of Employment service learners is monitored updated and reported to Registrar, with the support of the teacher.
Check and report on end of term examination papers prepared by teachers with Director of Studies.
Manage and arrange learner review cycle, including 6 weekly reviews and end of course reviews with the support of the Director of Studies
Auditing learner files to ensure compliance with quality procedures. Ensuring filing is kept up-to-date, including student exam papers, student notes and programme results for both public and private students.
Arrange staff meetings for the Department as required by the Director of Studies
Marketing programme delivery 
Supporting teachers and learners with job search arrangements, where necessary
The College is committed to ensuring the equal opportunities of all staff and students. You must ensure that you adhere to the Equal Opportunity Policy at all times.
Hours of work will be 9.15am - 5.45pm, Mon – Fri    

Essential requirements:  

Excellent English – written & spoken
Ability to communicate effectively and work with individuals from all nationalities. 
Must be well organised and have a good understanding of IT systems.  
Experience of working with databases essential (you will receive training on their database system). 
Understanding audit requirements and working within set procedures.  
Working as a member of a team. 
Desirable attributes:  

Able to design systems and procedures to improve efficiency. 
Understanding the problems faced by unemployed people.  
IT qualification. 
Willing to take additional responsibilities as you develop your skills.  (You may have the opportunity to take qualifications while on placement i.e. IT qualifications, IELTS, Assessor awards)
Previous experience in a similar role or environment will be an advantage, though not essential.
Company activity:  

The College is a very busy Work Based Learning Provider. They work with employed and non-employed adults to support upskilling to minimum educational requirements.  
They offer unemployed adults ESOL and Basic Skills training and employed adults IT Training. They are one of the biggest providers of ESOL/Basic Skills Training in central London and are funded through contracts with several government bodies. 
They also have a TEFL college and offer private English, IT and foundation programmes for overseas students.
They have two centres, both in central London. The successful candidates may be asked to work at either location.
Location:   

The College have two centres.  One based in Bayswater - 10 minutes way from the heart of the West End and five minutes walk from Hyde Park.  The second centre is based in Kentish Town, 5 minutes from Camden Town
Many thousands of shops, bars & restaurants are within walking distance of either centre. 
London’s social and commercial amenities are internationally renowned.
London offers easy access to all parts of the UK and Europe.
Remuneration details:  

A training allowance of £700 per month will be provided to assist with accommodation and subsistence costs. 
NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.
REF: CSM8
Job Title: Assistant Programmer
Company Description: Software Development Services
Start Date: flexible
Duration: 6 to 12 months
Remuneration: £600 per month   (to help with accommodation and subsistence costs)
Location: Kingsbridge  
Job Description:
An excellent opportunity to work with an acknowledged leader that provides affordable high-quality plug-ins and software development services in the PDF and Acrobat arenas. You will gain experience in all areas of development service from initial consultation through to helping to develop and deliver customised software solution. 

Developing software (this will become an important element of the placement if the candidate shows aptitude in this area)

Software installations 

Software testing for PC and MacIntosh 

Researching available software required for customer solutions 

Benchmarking competitors software products 

Updating documentation

Updating websites

Reporting to the Managing Director

Essential requirements: 

Studying an IT related degree

Excellent computer literacy

C or C++ programming skills

Adobe product skills, especially Acrobat

Desirable attributes: 

InstallShield

Any of the following: 

VB, VB.NET, ASP, ASP.NET, C#, Java

.NET, MFC, PostScript, PDF, ODBC, XML

Frontpage

Experience in prepress or publishing environments

About the Company:
Activity: 

The company is an experienced and respected provider of Acrobat and PDF-related development solutions, consultancy services, product extensions and document authoring services.

They offer a full development service ranging from initial consultations through to developing and delivering a customised software solution.

They are a very specialist company offering technical writing and software development services, in a niche marketplace. All their clients are major corporates, many are based in the US. They transact most of their business over the Internet. Current clients include Hallmark Cards, McAfee Security Systems, Lloyd's of London,  plus several large pharmaceutical companies. Past clients include Microsoft, Adobe, IBM, Orange, Teletext and many other well known companies. 
The successful  candidate will be working in a small team together with the company management.
Location: 
Kingsbridge (Devon) is a major tourist destination close to the sailing resort of Salcombe. Cities of Plymouth and Torquay are both within 15-20 miles.

Kingsbridge is located on the southwestern coast of Great Britain, famous for its beauty and nature. Opportunities for Sailing, surfing and walking.
A regular train service runs to London from Plymouth and Totnes.

The closest airports are in Plymouth, Exeter and Bristol.

Regular ferry service to France and Spain from Plymouth.

Remuneration details: 

An allowance of £600 per month will be paid to cover accommodation and subsistence.
Accommodation, provided by the company, is available locally.

NB: This remuneration package is NOT negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in IMMEDIATE and PERMANENT WITHDRAWAL of our services.

REF: DRO3
Job Title: Recruitment Service Coordinator
Company Description: Industrial and commercial recruitment
Start Date: November 2006
Duration: 6 months
Remuneration: £550 per month   (to help with accommodation and subsistence costs)
Location: Derby, England  
Job description: 
Working in a relaxed environment as part of a team hitting targets, the successful candidate will report to the Branch and Account Managers of this Industrial and Commercial recruitment company. Responsibilities and tasks involved will include:

Recruit all staff in line with Company procedure

Maximise margins at every opportunity and utilise all available sources of labour to minimise cost of recruitment.

 Undertake relevant administrative tasks

Service customer requirements & manage contracts

Treat all information gained as confidential.

Maintain a pool of quality labour, immediately available, at all times.

Manage advertising in line with branch budget. 

Ensure advertising complies with all relevant codes of conduct.

Carry out any reasonable duties as directed by the management.

All duties to be executed in accordance with best practice.

 Office hours are 9am- 5.30pm, Mon to Fri.

Essential requirements: 

Fluent spoken and written English

Polish, Czech, Hungarian or other East European language skills 

Good telephone manner

 Good communication & organisational skills 

 Computer literate

Flexible and adaptable

 Team player

 

Desirable attributes:
 Additional language skills an advantage Clean driving licence 

 Recruitment or customer service experience may be beneficial

 Company activity: 

Established in 2001, the Company is active in the industrial and commercial sectors of recruitment and one of the fastest growing recruitment companies in the East Midlands region.

Founded on the considerable experience of the Directors, their success has seen the opening of a second office in Mansfield early in 2005.
They offer a more professional, honest and personalised recruitment service geared to the needs of the client, with a wide range of vacancies covering most Commercial and Industrial sectors.

  They apply a most comprehensive recruitment selection process and insist on standards of the highest level when it comes to quality of staff.

They share a strong culture of customer care and all staff continually strive to improve the level of service and commitment to clients.

  Location: 
The Company is located in Derby, Derbyshire 

Derby is a thriving city at the heart of England.  Based in the East Midlands, it is the starting point of the Derwent Valley Mills World Heritage Site and home to international companies such as Rolls-Royce, Toyota and Royal Crown Derby. It is a safe city of diverse cultures and communities offering an excellent range of amenities.

 Close to the Peak District National Park

 Excellent transport connections to visit all areas of UK. London is 1hr 40 mins by train, East Midlands Airport is just 15 mins away and Birmingham Airport is 50 mins.

  Remuneration details: 

A training allowance of £550 a month will be provided to assist with accomodation and subsistence. 

 NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.

REF: EDE2
Job Title: Software Engineer (2 positions)
Company Description: Web development company
Start Date: March 2007
Duration: 6 months
Remuneration: £600 per month   (to help with accommodation and subsistence costs)
Location: Lutterworth, Leicestershire  
Job Description: An exciting opportunity to work with a young company, growing rapidly, that operates in the web development sphere. This role will give great practical and rewarding experience in an energetic environment. The successful candidate will report to, and be mentored by, the Managing Director. Working as an integral member of a small team, duties and responsibilities will include:  

To develop code primarily for Internet applications. The development environment is Visual Studio 2005 Team System and the language is C#. 
Database development, SQL and the development of test cases. 
Research solutions to problems, and perhaps work with external APIs (such as Google Maps etc.).
Work alongside an experienced programmer
The placement student will be allowed freedom to be involved in all aspects of the process – application architecture through to documentation. 
The Company’s approach to development is highly collaborative, and the student may be able to help develop and improve processes and mechanisms. 
Hours of work will be flexible based on 9am – 5pm, Mon –Fri.
  Essential requirements:  

Good English – written & spoken
Good understanding and experience of Visual Studio 2003 and/or 2005; SQL (Microsoft SQL Server); C#
Good interpersonal & communication skills
Team player 
Confident & able to work independently when required
  Desirable attributes:  

Knowledge/experience with any or all of ASP.NET 1.1 & 2.0; Web Design; Dreamweaver; CSS and web standards 
Any experience of this kind of work in a commercial environment would be an advantage
Company activity:  

A young company, growing rapidly. They operate in the web development sphere, and their main differentiator is their technical skill set. They offer web design, software engineering, e-commerce and web marketing services to our clients.
They are one of only two authorised consultants for AspDotNetStorefront – the most sophisticated e-commerce framework for Microsoft web servers. They have a source code license, and some of their work is in providing custom modifications to it.
They offer software engineering services to other web design companies, and this is a very rich source of work for them. Projects range in size from 5 days to 50 days, and span a massive range of functionality.
Currently, they have just three employees, which is why the student will be so intimately involved in the business “at the sharp end”. They also have more work currently than they can accomplish in a reasonable time, so the student will be fully engaged immediately!
  Location:   

Lutterworth is centrally located in the heart of England, close to the main arterial motorways. The surrounding area has many lovely villages and attractive countryside. It is within easy reach of the bright lights at Leicester. 
Lutterworth itself has a few pubs and excellent sports facilities – we have a new purpose built leisure centre with swimming pool, gym, etc. that is less than two years old. The town has football, rugby and cricket teams. 
Rugby, Coventry and Birmingham and Northampton are also very close. 
London is one hour away by train from Market Harborough, our neighbouring town.
  Remuneration details:  

A training allowance of £600 per month will be provided to assist with accommodation and subsistence costs. 
NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.
REF: EFI 3
Job Title: Administrator & Bookkeeper
Company Description: Independent financial advisors
Start Date: Late January/Early February 2007
Duration: 6 months
Remuneration: £600 per month   (to help with accommodation and subsistence costs)
Location: Bath, England  
Job Description:
This is an excellent opportunity for a finance/accountancy oriented undergraduate to gain considerable practical experience while making a real contribution to the day-to-day performance of the business. Reporting to the Office Manager and the Managing Director, responsibilities and tasks involved will include:  

Set up new Bookkeeping and Accounting systems
These are designed to provide management information and to comply with requirements of the Financial Services Authority, the Company’s governing body.
Daily reconciliation of accounts
Settlement of invoices
Reconciliation and monitoring of commissions and fees
Administrative tasks to assist in the general running of a busy office.
Working in a friendly environment with 8-10 colleagues, of which 2 are young graduates.
Office hours are 9am- 5.00pm, Mon to Fri.
  Essential requirements:  

Very good spoken and written English
Good telephone manner
Good communication & organisational skills 
Good working knowledge of MS Office
Advanced knowledge of Excel spreadsheets
Working knowledge of accountancy software, Sage preferred.
Flexible and adaptable
Team player
    Desirable attributes:  

Previous experience of bookkeeping or accounting in a small business wil be an advantage
Good interpersonal skills to create rapport with clients by telephone & face-to-face. 
French language skills may be useful, though not essential.  
  Company activity:  

This group of companies was established in 1992 
Their four divisions cover every area of property, finance and insurance, bringing you a level of expertise rarely found under one roof. From expert advice on property to a buy to let mortgage; from a foreign property with a guaranteed income to selling a house in four weeks; from retirement planning to low cost house insurance.
This office is concerned primarily with independent financial advice and marketing of investment property.
Their philosophy involves working closely with clients, adding massive value and exceeding expectations. Thus the majority of their business comes from personal recommendation.
 Location:   

The Company is located just 10 minutes from the centre of the famous Roman city of Bath
Bath is one of the most popular cities in the UK for young overseas students with its architecture, restaurants, bars, clubs and vibrant social scene.
The Company is located on the edge of glorious countryside, in a village location with local shops and pubs, and a regular bus service into Bath
Excellent transport connections to visit all areas of UK. London is 1hr 30 mins by train
  Remuneration details:  

A training allowance of £600 per month will be provided to assist with accommodation and subsistence costs. 
NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.
REF: ESC3
Job Title: Marketing Executive
Company Description: Marketing Company specialising in Telecoms, IT and Internet.
Start Date: January 2007
Duration: 6 months
Remuneration: £500 per month   (to help with accommodation and subsistence costs)
Location: Lanark, Lanarkshire (Scotland)
Job Description: 
Outbound calling on telemarketing campaigns
Lead generation
Appointment setting
Data building
Direct mail follow up
Using Excel spreadsheets (entering call notes)
Full training will be given by the company
Working hours are Monday to Friday (37-40 hours per week)
Essential requirements: 
Excellent spoken English
Excellent keyboard skills
Knowledge of MS office and email
Good communication skills
Desirable attributes: 
Tele-marketing experience would be an advantage
Dutch or Scandinavian language skills an advantage
Company activity: 
The company is one of a new breed of specialist marketing operations designed to allow companies to outsource part of their sales processes. 
They are a direct marketing and telemarketing specialists with 30 years experience working in Telecommunications, IT and Education.
They offer their clients a complete marketing solution from assisting them in your project planning, designing promotional material through to generating the sales lead.
Their clients range from small start-up companies to established OEMs and Multi-national organisations ranging from UK and across the EMEA region.
Location: 
Position is based in New Lanark Mills which is a beautifully restored 18th century cotton mill village in Central Scotland, close to the Falls of Clyde and less than an hour from Edinburgh and Glasgow
Regular train and coach service to Glasgow 
Remuneration details: 
A training allowance of £500 per month will be provided to assist with accommodation and subsistence costs. 
NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.
REF: ESS 1
Job Title: Financial Controller
Company Description: Electrical engineering company
Start Date: January 2007
Duration: 6-12 months
Remuneration: £600 per month   (to help with accommodation and subsistence costs)
Location: Stafford, England  
Job Description: A wonderful placement for a student who is currently studying whether Finance, Accounts or Business Administration with a financial bias. It will provide excellent hands on experience across the range of business financial management and control. Reporting to the Finance Manager, who will provide in-house training on all company systems, duties and responsibilities will include: 
Receiving and logging timesheets and expenses from Site.
Prepare and issue all Company Invoicing 
Debt Control 
All company purchasing. 
Credit Control
Payroll summaries including salary, Dividends and Expenses. (Currently out sourced)
Progression to in-house payroll systems
All work associated with Company VAT returns.
Construction Industry Tax Scheme Vouchers and associated works.
Bank reconciliation
Monitoring of Company accounts
Attending and reporting at Company monthly finance meetings
Hours of work will be 08.00 – 16.30, Mon – Thurs; 08.00 – 13.00, Fri.
Essential requirements: 
Excellent English – written & spoken
Competent in the use of the Microsoft Office Suite
Flexible and methodical approach to workload
Ability to work on own initiative
Ability to meet deadlines 
A committed and enthusiastic individual
Ability to use Microsoft Outlook email package
Desirable attributes: 
A financial or accounting qualification or background would be an advantage.
Book keeping / ‘Quick Books’ software experience an advantage
Payroll experience
Experience in a similar role or environment.
Company activity: 

This is an electrical engineering company that was established early in 2004 by a group of Electrical Engineers who combined have over 150 working years experience in the Power Industry. 
Based in the Midlands, it is centrally located to their large client base. They also have engineers strategically placed throughout the UK. 
The Company specializes in providing technical resource to the Power Industry and operates both at a national and international level. Their aim is to provide clients with a cost effective, efficient, reliable service with the emphasis on quality and consistency of performance. 
They provide a complete range of services including Installation & Commissioning, Site & Project Management, Environmental, Health & Safety Supervision, Refurbishment, and Maintenance & HV Cabling. All Engineers are time served, competent and highly experienced individuals, all with many years experience within the power industry both in the UK and overseas. 
The company operates from an attractive modern office facility in Stafford which accommodates a current team of 6 people.
Location: 
Based in Stafford, an ancient borough and market town. It is, as its name imports, the capital of Staffordshire, and is pleasantly situated nearly in the centre of the county, 16 miles from Lichfield, 16 miles from Wolverhampton, and 16 miles from Newcastle-under-Lyme and the Potteries. 
Stafford offers a wide range of local amenities including many well stocked shops, and several excellent inns, and large mansions. 
Attractions in the area include Cannock Chase (an Area Of Outstanding Natural Beauty); Shugborough Hall & Estate (900 acres of historic parkland, working Georgian buildings and sublime gardens); Stafford Castle ( built after the Norman invasion of 1066); the world famous Wedgwood pottery production facility.
Birmingham, England’s second city is 30 miles away while there are excellent direct road and rail links to London
Remuneration details: 
A training allowance of £600 per month will be provided to assist with accommodation and subsistence costs. 
NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.
REF: ESS 2
Job Title: Administration Assistant
Company Description: Electrical engineering company
Start Date: January 2007
Duration: 6 months
Remuneration: £600 per month   (to help with accommodation and subsistence costs)
Location: Stafford, England  
Job Description:  

This is an interesting and broad based placement opportunity for a student of Business Administration. It will provide excellent hands on experience in a variety of office and administrative functions. Reporting to the Administration Manager, who will provide in house training on all company systems, tasks and responsibilities will include: 
  

Assist the Company in the production of documentation
Administrative support for Company staff
Creation of Company Forms using ISO templates
Compilation of ISO Manuals, Tender Manuals
Reconciliation of Company Credit Cards
Logging of site hours by month for Key Performance Indicators
Logging of fuel receipts in line with Custom and Excise Regulations
CV Updates
  

Reception based duties will include:
Greet all Clients, Visitors and Guests.
Maintain a Visitors Log
Handle incoming telephone calls, call transfers, telephone messages and answer machine monitoring.
Receive, log and distribute incoming mail
Maintain a tidy reception area and a clear desk 
Buffet organisation, hotel bookings and travel bookings
Other General Office Admin
 Hours of work will be 08.00 – 16.30, Mon – Thurs; 08.00 – 13.00, Fri.  Essential requirements:  

Excellent English – written & spoken
Excellent telephone manner
Good communication and interpersonal skills
Presentable as the face of the company 
Competent in the use of the Microsoft Office Suite
Familiar with Microsoft Outlook email package
Flexible and methodical approach to workload
Ability to work on own initiative
Desirable attributes:  

Previous experience in an administrative / reception role 
Company activity: 

This is an electrical engineering company that was established early in 2004 by a group of Electrical Engineers who combined have over 150 working years experience in the Power Industry. 
Based in the Midlands, it is centrally located to their large client base. They also have engineers strategically placed throughout the UK. 
The Company specialize in providing technical resource to the Power Industry and operates both at a national and international level. Their aim is to provide clients with a cost effective, efficient, reliable service with the emphasis on quality and consistency of performance. 
They provide a complete range of services including Installation & Commissioning, Site & Project Management, Environmental, Health & Safety Supervision, Refurbishment, Maintenance & HV Cabling. All Engineers are time served, competent and highly experienced individuals, all with many years experience within the power industry both in the UK and overseas. 
The company operates from an attractive modern office facility in Stafford which accommodates a current team of 6 people.
 Location:   

Based in Stafford, an ancient borough and market town. It is, as its name imports, the capital of Staffordshire, and is pleasantly situated nearly in the centre of the county, 16 miles from Lichfield, 16 miles from Wolverhampton, and 16 miles from Newcastle-under-Lyme and the Potteries. 
Stafford offers a wide range of local amenities including many well stocked shops, and several excellent inns, and large mansions. 
Attractions in the area include Cannock Chase (an Area of Outstanding Natural Beauty); Shugborough Hall & Estate (900 acres of historic parkland, working Georgian buildings and sublime gardens); Stafford Castle (built after the Norman invasion of 1066); the world famous Wedgwood pottery production facility.
Birmingham, England’s second city is 30 miles away while there are excellent direct road and rail links to London
 Remuneration details:  

A training allowance of £600 per month will be provided to assist with accommodation and subsistence costs. 
NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.
REF: ETU1
Job Title: Graphic Designer
Company Description: International telecom distributor/manufacturer
Start Date: Flexible
Duration: 6 – 12 months
Remuneration: £600 per month   (to help with accommodation and subsistence costs)
Location: Waltham Abbey, near London  
Job Description: This is an exciting role in the marketing team for a creative designer who is not afraid of challenge. For this all-round position the Company needs someone that can not only develop the practical design, but also have the vision and communication skills to deliver on fresh ideas whilst working to tight deadlines. Reporting to the Marketing Director, tasks and responsibilities include the following;   

Merchandising and desktop publishing
Creating advertisements for magazine to new packaging, display unit.
Hours of work will 9.00am – 5.30pm, Mon – Fri.
 Essential requirements:  

Fluent spoken & written English 
Creative thinker 
Excellent communication skills 
Able to work hands-on 
Positive “can do” attitude.
Experience in using Adobe creative suite 
Quark
Microsoft Office
Able to work independently as required
Self starter
Desirable attributes:  

Spanish or Scandinavian language skills will be an advantage though not essential 
Knowledge or experience of the mobile phone industry
Experience in a similar role or environment preferred. 
Company activity:  

Telecom distributor and mobile phone manufacturer, the Company manages the distribution of a wide range of technical / telecoms products (mobile devices, accessories and entertainment hardware) and services (including fixed and mobile telecoms) to the UK business and consumer market through a wide range of sales channels. 
Building on extensive experience and research, they are establishing themselves as expert distributors in the mobile data arena, offering support services such as hardware and software configuration, channel training and data service hosting. 

100+ employees in the UK. 
Offices in France, South Africa, Israel, India.
Their UK premises include a warehouse, call centre, returns and general office area.
 Location:   

Based near London at Waltham Abbey, located 2 miles from Junction 26 on M25. It offers a wide range of local amenities in Waltham Abbey and nearby Cheshunt, Epping and Loughton.
Closest tube station is Loughton (Central Line) 3 miles. Closest train station is Waltham Cross direct service to Liverpool Street (20mins to central London): 2 miles.
The amenities, facilities and attractions of London are internationally renowned.
 Remuneration details:  

A training allowance of £600 per month will be provided to assist with accommodation and subsistence costs. If the successful candidate is a female, she will be accommodated in a 2-bedroom company flat (located close to the office) with another Executive employee. and an allowance £300 per month
NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.
REF: FWS1
Job Title: General Assistant
Company Description: Private school – children 3-9 years
Start Date: November 2006
Duration: 6 months
Remuneration: £550 per Month   (to help with accommodation and subsistence costs)
Location: Milton Keynes, Buckinghamshire  
Job Description: 
This is an ideal and practical placement opportunity for student who is training to be a teacher or to work in childcare. The successful candidate will be involved in all activities at this Nursery and Pre-Prep School, from teaching to preparing lunches. Reporting to the Owner and Head Teacher, tasks and responsibilities include the following;   

Working with children aged 3 to 9 years
Assist teachers in the classroom
Carry out playground duties
Assist with lunches etc
This is a team environment where everyone works together in all aspects of the school – teachers and assistants alike. 
Hours of work will 8.30am – 3.30pm, Mon – Fri.
NB The successful candidate will be subject to a Criminal Records Bureau (CRB) check before the placement is confirmed.
Essential requirements:  

· Very good spoken & written English 
Excellent interpersonal skills
Good communication skills
Happy disposition
Lively, energetic personality
Like children and working with children
Team player
  Desirable attributes:  

French or Polish language skills may be useful 
IT skills beneficial
Artistic or musical ability; and/or
Teaching ability in Maths/Science; and/or
Interest/ability in sports
Knowledge of First Aid
Previous experience in a similar role or environment will help though not essential. 
Company activity:  This is a small family-type school established in 1973. It is a nursery and Pre-Prep school taking children from 3 years to 9 years
Their aim in education is to combine the improvements and advantages of modern teaching methods with the proven qualities and principles of traditional teaching techniques.
They also offer an After School Club and Holiday Play Scheme, and extra curricular classes in Languages and Art
The School buildings were converted from a very large house set in its own grounds. It has excellent facilities and enjoys an attractive setting.
 Location:   

The School is on the outskirts of the delightful small town/village of Woburn Sands. Woburn Sands offers limited local amenities.
It is just 5 miles from the modern city of Milton Keynes. Milton Keynes offers a comprehensive range recreational, cultural and sporting activities. 
London is just 45 mins by rail
  Remuneration details:  

The School will provide and pay for accommodation locally
A training allowance of £300 per month will be provided to assist with subsistence costs. 
NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.
REF: GSS2 

Job Title: Applications Developer/Programmer
Company Description: Security Guarding Services
Start Date: flexible
Duration: 3-6 months
Remuneration: £550 per month   (to help with accommodation and subsistence costs)
Location: Trowbridge  
This IT placement offers an excellent opportunity for real hands on experience in developing applications, programming and then applying, administering new IT systems. The successful candidate will report to the Information Systems and Technical Services Manager. Key responsibilities and tasks will include:

Application development 

IT projects implementation and development in line with company's roadmap 

Tool development for company integration and efficiency improvements 

Development of process documentation and training manuals in accordance with ISO 9000 

Produce client reports and information to deadlines and requirements 

Maintain and control production systems 

Maintain legacy systems 

Data access: maintain and improve accuracy in line with data migration 

Validate current processes, apply and update changes 

IT support 

1st line support level 

Equipment control and issue 

Promote employee IT awareness training 

Company systems backup auditing 

Hours of work will be 9.00am to 5.30pm, Mon to Fri 

Working within a team of 7 people

Essential requirements:
Very good written and spoken English 

Good people/interpersonal skills 

Good knowledge and experience of SQL, ASP and Visual Basic 

Commercially aware 

Ability to work on own initiative 

Team player

Desirable attributes:
Studying for a Business IT Degree 

Systems development skills will be an advantage 

Knowledge of PDAs, pocket mobile solutions 

Previous experience in an office environment.

About the Company:
Established 8 years ago, the Company operates nationally providing security guards and store detectives to the retail sector. The new systems, with which the successful candidate will be involved, will provide the Company with key advantages in their market and a basis for further growth. 

Although the Company is focussed on the UK market, the office environment is truly international. Their UK Head Office is located on a purpose designed business park.

 Company Location: 

Located in Trowbridge, the administrative centre and county town of Wiltshire. Excellent local amenities include a busy and thriving shopping centre. The indoor market offers many bargains from a variety of stalls. The pedestrianisation of the heart of town is extensive, and gives the shopping centre an enviable calm. 

There are numerous places of interest nearby including Stonehenge, Westonbirt Arboretum and the City of Bath, with its Roman spa and Georgian facade. London is less than 2 hours and Bristol is 30 minutes by train.

Remuneration details:
An allowance of £550 per month will be paid to cover accommodation and subsistence. NB: This remuneration package is NOT negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in IMMEDIATE and PERMANENT WITHDRAWAL of our services. Please note that it is the student's responsibility to find accommodation. If help is required, a list of accommodation websites is available from Placement UK.

REF: HAC2
Job Title: Software Developer
Company Description: Computer services company
Start Date: November 2006
Duration: 6 months
Remuneration: £600 per month   (to help with accommodation and subsistence costs)
Location: Norwich, England  
Job Description:
 A great opportunity to get real hands-on experience in a broadbased computer services environment.  Reporting to the Managing Director, the successful candidate will be involved with a wide range of software development activities. Tasks and responsibilities will include:  

Assist with on-going website development work
Develop online HTML editor
Gain experience in web design
Gain experience in office procedures
Liaise with colleagues and third party providers on completing projects
Ad hoc duties as required
Working in a small company with a team of 3 people
 Hours of work 9.00am – 5.30pm, Mon - Fri   
Essential requirements: 

Good written and spoken English
Very good of computers and computer systems
Good communication skills
Appreciation of business systems
Experience with Php, MySql, Javascript, HTML
Knowledge of database design – able to use Dreamweaver MX
Sense of humour
Able to use initiative
Team player
 Desirable attributes: 

Experience with XHTML, CSS and CSS  positioning, .NET, Sql Silver, Macromedia Flash will be advantageous
A flair for graphic design
Advanced knowledge of Javascript
Knowledge of search engine optimisation
Previous experience in a similar role or environment
 
 Company activity: 

The company provides a wide range of computer services to small and medium sized businesses nationally
They enjoy strong demand for website development and E-commerce work
They also develop bespoke and Microsoft applications
This is a small and successful business about to relocate to newly converted premises in the city of Norwich overlooking the river 
 Location: 
Located close to the vibrant city of Norwich.
Steeped in history, Norwich is a booming center of commerce with a buoyant economy. A university town, it caters for students and offers a wide range of activies.
Norwich is popular among students and tourists for it wide variety of  pubs, clubs, restaurants, shopping and entertainment.
Good transport links to London and the east coast.
 
 Remuneration details: 

A training allowance of £600 a month will be provided to assist with accommodation and subsistence. 
NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.
REF: HOG1
Job Title: E-commerce Marketing And Development
Company Description: Home Leisure Equipment
Start Date: November 2006
Duration: 6 months
Remuneration: £550 per month   (to help with accommodation and subsistence costs)
Location: Burnley  
This is an interesting opportunity for a Marketing student to get valuable experience of ecommerce. It is not a technical IT role although the successful candidate will need general computer literacy. Reporting to the Director, duties and responsibilities will include:

Analysis of current website performance and those of competitors 

Analysis of advertising efficiency and Return on Investment 

Development of the Company's online presence 

Optimisation of their websites' performance 

Assistance with online sales when necessary 

Development of new online sales strategies 

Working with a team of 4 people undertaking various roles 

Hours of work 9.00am to 5.30pm, Mon to Fri

Essential requirements:
Fluent spoken and very good written English 

French language skills 

Knowledge of ecommerce and online sales strategies 

Computer literate 

Good communication skills 

Motivated 

Enthusiatic

Desirable attributes:
Experience in image manipulation an advantage 

Ability to work in conjunction with other staff 

Flexible in providing support for other tasks 

Previous experience in a similar role or environment

About the Company:
The company specialises in the retail of home leisure equipment, specifically pool tables and related equipment, jukeboxes, hot tubs and home games room products. They have many years of experience and success in supplying games equipment to both home and business environments.

90% of sales are generated online. They operate from a new showroom/warehouse/office business unit located on a prestigious business park adjacent to J8 M65 at Burnley, Lancashire.

 Company Location:
Burnley is a pleasant market town with an industrial heritage. Burnley is a great place for leisure whether you're searching for sporting facilities, parks and countryside, theatre and shows or historic buildings.

Situated in a valley at the meeting of two rivers and almost completely surrounded by the South Pennine Moors, Burnley is an enigma; although it was and still is a proud industrial town it is located amongst some of the most beautiful countryside in England and has a wealth of attractions within its borders. The city of Manchester is just 1 hour by bus.

Remuneration details:
An allowance of £550 per month will be paid to cover accommodation and subsistence. NB: This remuneration package is NOT negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in IMMEDIATE and PERMANENT WITHDRAWAL of our services.

REF: ITH1
Job Title: Trainee Consultant
Company Description: Objective management systems & business assessment tools
Start Date: January 2007
Duration: 6 months
Remuneration: £600 per month   (to help with accommodation and subsistence costs)
Location: Birmingham
Job Description:
This is an ideal placement for a student who is interested in Human Resources, psychology and personal assessment. It concerns promoting and aiding sales of human resource training, behavioural assessment, aptitude testing and software programs to commercial and industrial outlets; sourcing and qualifying prospects and arranging meetings to identify hr/commercial issues and suggest solutions. Reporting to the Regional Manager, tasks and responsibilities will include;  

To research his/her area for all potential sales opportunities in small-medium enterprises.
To qualify these suspects with full company details, on the CRM system.  
To arrange appointments each month with registered prospects by telephoning key contacts.
To report on monthly activity in his/her area by completing a Monthly Business Review form and forwarding report to relevant Manager.
To attend all meetings as directed by his/her Manager or Director.
To attend presentations, Prospect Seminars and User Groups at the request of the Regional Manager
To increase and maintain the client database.
Hours of work will be 8.30am – 5.00pm, Mon – Fri.
 Essential requirements:  

Excellent English – written & spoken 
Very good interpersonal skills
Computer literate – MS Office
Studying a Business or psychology degree
Business acumen
Good telephone manner 
Confident & able to work independently as required
 Desirable attributes:  

Keen interest & knowledge of management & staff development
Experience in a customer service or client facing role or environment will be an advantage 
 Company activity:  

Over the past 25 years the Company has become a global provider of objective management systems and business assessment tools that help organisations recruit, retain, develop and train their people.
Their systems enable employers to understand, realise and develop the full potential of their staff. They give managers the tools to motivate, stimulate and encourage individuals in the work environment by raising people’s self awareness, self esteem and confidence.
They carry out over one million assessments every year. With a presence in over 60 countries, their behavioural assessments are available in 56 different languages
The Systems are for use by all industrial or commercial managers that have a staff responsibility.  The systems can be used in all aspects of people selection, management and development such as: Recruitment; Interview Questions; Team Building; Sales Potential; Appraisal; Management Potential; Identification of Training Needs; Career Guidance; Communication
Location:   

Based in the companies new central Birmingham Office.
As the countries second city, Birmingham offers an abundance of local attractions, with bars and restaurants within walking distance providing for a good social life after work. 
Being a multicultural city it has plenty of things to offer ranging from great shopping facilities and restaurant to busy night life. The recently redeveloped Bull Ring Centre is walking distance from the office.
Situated in the centre of the country, it offers easy access to all parts of the UK by road and rail.
Birmingham International Airport, The National Exhibition Centre and National Indoor Arena are all easily reached  
  Remuneration details:  

A training allowance of £600 per month will be provided to assist with accommodation and subsistence costs. 
NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.
REF: JCE 5 
Job Title: International Researcher
Company Description: Research consultancy
Start Date: November 2006
Duration: 6 months
Remuneration: £600 per month   (to help with accommodation and subsistence costs)
Location: Central London
Job Description: 
This is a hands-on role where the initial tasks are as much clerical as strategic but which, if successfully pursued, will expose the holder to participation in high level strategic assignments. The successful candidate will report directly to the Directors.  Objective of the job:  

Primarily to undertake research and consultancy on a wide range of challenging topics this can vary from environment to advertising, government activities to corporate strategies. 
Research will include analysis of published data and interviews with relevant experts and companies or organisations to produce written reports. Involvement in other areas such as marketing, creation of materials etc.
Small group of colleagues, researchers, fluent linguists (Japanese, German, Italian, French and Spanish) including nationals from Japan, Germany and Italy.
The successful applicant will be working in modern fully equipped offices in Central London. 9.30 am to 5.30pm (one hour for lunch)   

 

 Essential requirements:  

Fluent German and French language skills 
Very good verbal and written English
strong research background
Confident telephone manner
Good report writing skills
Ability to analyse activity and to recommend and act on improvements.
Confident to want to take part in assignments as they arise.
Computer literate 
Well organised & motivated
  Desirable attributes:  

French, Dutch or other European language skills an advantage, but not essential. 
Knowledge of office work and procedures will be beneficial. 
Company activity:  The company is a research consultancy specialising in European research projects for Japanese companies and public bodies.
Research is carried out on a wide range of topics primarily covering Europe and North America.
It is a lively, intellectually stimulating and hard working environment where the completion of the task to a very high standard is considered more important than the physical hours worked.
 Location:   

Located Regent Street in the heart of London, the company is centrally located with London’s best known shops close by and all London nightlife within walking distance. 
Tube and bus connections to all parts of the capital are excellent.
  Remuneration details:  

A training allowance of £600 per month will be provided to assist with accommodation and subsistence costs. 
NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.
REF: JLS4
Job Title: Assistant to Director
Company Description: Marina & Boatyard
Start Date: November 2006
Duration: 6 months (flexible)
Remuneration: £600 per month   (to help with accommodation and subsistence costs)
Location: Ely, Cambridgeshire  
Job Description: This is an excellent opportunity to assist the Director of the company with aspects of running the business. The successful candidate will be primarily office-based with some yard presence. Tasks and responsibilities include the following; 
Handling enquiries via the telephone & face to face
Placing orders & checking off deliveries
Producing invoices & chasing payments
Update databases
Contents management of website
Liaising with yard workers
Allocate moorings
Monitor ongoing repairs jobs
Operate till & fuel sale station
General Office administration including keeping office clean, tidy & stocked.
Hours of work will Mon–Fri 9.00am – 5.00pm, Sat & Sun 9.00am to 5pm on a rota, Bank Holiday cover required at times. 
 Essential requirements:  

Excellent spoken & written English 
Excellent interpersonal skills
Professional telephone manner 
Computer literate
Numerate
Hardworking, motivated & a self-starter
Desirable attributes:  

Previous office experience an advantage though not essential.
An interest in boats would be advantageous. 
   Company details:  

The is a marina/commercial & leisure shipyard with two sites. One based in Ely, Cambridgeshire and the other at Northwich, Cheshire. 
The owners were once students and are willing to devote a lot of time for the right candidate.
Location:   

Ely is a cathedral city in the East Cambridgeshire district of Cambridgeshire in the East of England and 64 miles (103 km) east north-east of Charing Cross in London. 
Ely has been informally accounted a city by virtue of being the seat of a diocese, its status was confirmed by Royal charter in 1974; at that time the parish council was formed during a reorganisation of local government. With a population of 15,102 in 2001, Ely is the third smallest city in England (after Wells (Somerset) and the City of London) and the sixth smallest in the United Kingdom (with St David's, Bangor, and Armagh also smaller)..
The city is very attractive retaining many historic buildings. Ely is on the River Great Ouse and was a significant port until the 18th century. The River is a popular boating area with a large marina. The University of Cambridge rowing team have a boathouse on the bank of the river and train here for the annual Boat Race against Oxford University. The 1944 Boat Race was raced on the River Great Ouse near Ely, the only time it has not been held on the River Thames.
 Remuneration details:  

A training allowance of £600 per month will be provided to assist with accommodation and subsistence costs. Student may also be allowed use of a boat.
NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.
REF: KIR7
Job Title: General Executive
Company Description: Importation and Distribution of small tractors
Start Date: January 2007
Duration: 6 months
Remuneration: £550 per month   (to help with accommodation and subsistence costs)
Location: Near Alton, Hampshire  
Job Description: The company are looking for an ‘all round’ person to assist them with the general running of one side of the business. The successful applicant should find the position varied and interesting. Certainly it would give the successful student a very good experience of all aspects of what is involved in running a small business.The main part of the work would involve the following, the student would need to become proficient in items one and two first, then later more time can be spent on items three and four. 

1. Dealing with enquiries from our dealers & customers with regards to placing orders for spare parts. The part codes and pricing structure information is all on computer however the parts drawings etc are in book format, but are quite easy to follow. Spare parts orders are processed on the computer accounts system and dispatched from our warehouse. The work would involve identifying the parts, packaging and dispatching the parts, ordering the parts if not in stock, monitoring the order delivery and invoicing the parts. It would be most helpful if the student had an interest in mechanics, such as repairing and servicing their own car as knowledge of what a gearbox or axle looks like would enable you to identify the item in the parts books. 
2. Handling day to day enquiries from telephone, email and web site. This can be for products from potential customers, existing customers or our dealers. This would involve processing the enquiry, sending out information, passing the enquiry to the dealer when appropriate, and monitoring the progress of the enquiry. It would also involve entering this data on out database system and cross referencing to our advertising etc to monitor the effectiveness.
  

1. Assisting with our marketing, this would involve producing material such as brochures, mail shots, leaflets, advertisements and regular news letters to the dealer network, customers. The student would be actively involved with input for design etc of this material. 

2. Updating the two web sites related to the business (currently reduced to a single page whilst we are working on it).
  Essential requirements:  

Excellent written and spoken English.
Basic understanding of mechanics, such as the basic principle / layout of a vehicle (e.g. understanding of what the engine, front / rear axle, gearbox, clutch etc are on a vehicle and where to locate them).
Computer literate – minimum of MS Office and Excel.
Good telephone manner and communications skills.
Organized and disciplined.
Able to work independently.
Willing to take on a wide ranging role and responsibility.
Enthusiastic and energetic
Essential requirements:  

Excellent written and spoken English.
Basic understanding of mechanics, such as the basic principle / layout of a vehicle (e.g. understanding of what the engine, front / rear axle, gearbox, clutch etc are on a vehicleand where to locate them).
Computer literate – minimum of MS Office and Excel.
Good telephone manner and communications skills.
Organized and disciplined.
Able to work independently.
Willing to take on a wide ranging role and responsibility.
Enthusiastic and energetic
  Desirable attributes:  

A general interest in machinery, vehicles or mechanics would be an advantage.
Experience or knowledge of reading engineering / mechanical parts drawings.
Knowledge of financial software an advantage but not essential.
Familiar with using artwork / publishing software.
Interest in engineering, product distribution and sales.
Interest in import and export.
Previous experience in a related or similar environment would be an advantage but not essential.
  Company activity:  

The business has been in existence for around 20 years and the main core of the business is the importation and distribution of small tractors from manufacturers such as Antonio Carraro in Italy (www.antoniocarraro.it ) and Agromehanika in Slovenia (www.agromehanika.si), the successful student would be working with Agromehanika. 
The company also supplies a large range of attachments to suit the tractors, and these are sourced from the UK, Italy, Slovenija, and some from Spain and occasionally the USA. The tractors and attachments sell to customers such as small farmers, private estates, local authorities, conservation, golf and leisure industries and small scale forestry and woodland maintenance. This brings them into contact with a wide range of interesting people and businesses.
They are a small company with between 3 and 5 members of staff depending on the time of year / season. The office is open plan and quite modern, breaks are 15 minutes in the morning and afternoon and 30 minutes for lunch, of course you are quite welcome to take these but most of the staff tend to keep working with coffee etc as and when they wish all day.  Although they work hard, it is quite relaxed and they have a friendly working environment
 Location:   

The company is located in Kingsley, Hampshire. Nearest towns are Farnham, Liphook, Alton and Bordon. 
Winchester and Southampton are about half an hour drive.
There is a direct train to London Waterloo, travel time is about one hour.
 Remuneration details:  

A training allowance of £550 per month will be provided to assist with accommodation and subsistence costs. 
Accommodation would be available locally, for instance a room in a shared house with sharing kitchen and bathroom is £60/80 per week, depending on location and how nice the house is. The current placement student lodges at the Director’s house for £50 per week and another room could be made available.
NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.
REF: LDE12
Job Title: Trainee Building Surveyor
Company Description: Measured building and land surveyors
Start Date: flexible
Duration: 6 months +
Remuneration: £520 per month   (to help with accommodation and subsistence costs)
Location: Witham
This is a fantastic opportunity for the suitable placement student to assist a lead surveyor with carrying out both measured building and land surveys and in the production of finished surveys in CAD format.

Training on latest hand-held measuring devices and survey techniques will be provided. 

The successful candidate will be working in a very pleasant rural office (fully equiped and modern) within a friendly atmosphere with the emphasis on Team work and cooperating with each other. 

The student will have the opportunity to develop his/her skills further. He/she will work in a small, focussed team where ideas are welcomed. 

Working hours will be 40 hours a week, early start often required.

Essential requirements:
Good English, written and spoken. 

AutoCAD proficiency is important, as survey data is downloaded into AutoCAD in order to produce finished presentation drawings. 

Studying for degree in Surveying or a similar Construction related degree (e.g. architecture) would be useful. 

International driving license. 

Reliable and flexible.

Desirable attributes:
Some experience of surveying equipment useful. 

Previous experience in an English speaking environment would be of advantage.

About the Company: 

The company was formed in 1987 and its core business functions are:

Measured buildings and land surveys. 

Database development, including web site design and management. 

Facilities Management software (EASY-FM)

Company Location:
Witham is a small town with plenty of Pubs, a Leisure Centre and a few music clubs. Witham is 9 miles from Chelmsford and 12 miles from Colchester, both large towns with clubs, discos, excellent shopping and all large town amenities. 

Accomodation will be either in Witham or Chelmsford. A lift from Chelmsford to the company can normally be arranged free of charge.

Remuneration details:
An allowance of £520 per month will be paid to cover accommodation and subsistence. 

NB: This remuneration package is NOT negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in IMMEDIATE and PERMANENT WITHDRAWAL of our services. Please note that it is the student's responsibility to find accommodation. If help is required, a list of accommodation websites is available from Placement UK.

REF: MEF 3
Job Title: Sales and Marketing Assistant
Company Description: Leading IT solutions provider
Start Date: Early January 2007
Duration: 6 months
Remuneration: €700 per months   (to help with accommodation and subsistence costs)
Location: Palaiseau, south of Paris, France  
Job Description: Reporting to the Product Marketing Manager, you will be working in a sales and marketing team of 10 people, in an international B2B customer environment. You will be involved with the Smartcard market (products, services, consulting). Duties will be split into two main areas: SALES 

Outbound telemarketing (lead generation): Promote products and services and obtain information by telephone according to a database of prospective customers; Report and analyse results in sales meetings.
Work closely with the sales team to develop sales tools and training
Participate in setting up a new CRM tool
MARKETING 

Assist Product Marketing Manager in defining and executing product plans
Conduct software products development reviews with R&D
Conduct marketing analysis of customer segments
Research competition’s offer
Develop and/or update various marketing material
Working hours are from 08:30 to 17:30.
Essential requirements: 

Native or excellent English – written & spoken.
Excellent French – written & spoken.
Excellent written and oral communication skills.
Knowledge of MS Office and of the Internet.
Analytical skills regarding consistency of documents contents and design.
Autonomy to find necessary and relevant information with documentation and colleagues.
Ability to organize and prioritise work, juggle several projects at once.
Desirable attributes:  

Knowledge of and experience with general marketing principles.
Ability to easily understand IT, hardware or software products.
Previous internship experience in sales / marketing or in R&D preferred.
Additional Notes:  Travel to Bretagne / Normandy may be required in the course of this internship.
Professional approach, high personal impact, charisma, high energy/stamina, outgoing, self-motivated individual.
Undergraduate with 3 or 4 years after high school graduation.
The Product Marketing Manager will provide close supervision, determine level and amount of participation in each project and provide direction and guidance.
The best candidates for this position are those working toward a degree in Marketing, which gives them the broadest base of knowledge and experience with general marketing principles. However, Marketing classes alone are not a guarantee of success for this job, and all majors are encouraged to apply, as this position utilizes many of the skills and concepts incorporated in a general education.
  Company activity:  

The company is a leading IT Solutions provider, part of Orange Business Services. The company’s unique know-how for developing communicating systems for future needs are reflected in its control and integration of network systems, industrial applications and real time, on-board computing. With a presence on three continents and 1,200 employees. The company is the preferred partner of major manufacturers. 
The internship will be performed within Management division, which is a subsidiary of the Group focusing on innovative solutions for the smartcard market. Their mission is to enable business through IC Testing Solutions, thanks to their expertise in testing of IC application technologies, in quality assurance and consulting. 
As part of Management division’s activities, their laboratories have been independent entities, leaders and experts in testing smartcard products for more than 10 years. 
 Location:   

Located south of Paris; Easy access by public transport (30 minutes from Paris).
  Remuneration details:  

A training allowance of 700 Euros per month will be provided to assist with accommodation and subsistence costs. In addition, a bonus will be paid when targets are met.
The company will also pay 50% of your travel expense to and from work.
NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.
REF: MWE 2
Job Title: (Web) Designer
Company Description: Bespoke printing services
Start Date: December / January 2007
Duration: 6 - 12 months
Remuneration: £700 per month   (to help with accommodation and subsistence costs)
Location: Bicester, Oxfordshire  
Job Description: This placement provides an opportunity for a well motivated and focused Designer to create clean new visuals/interfaces for our bespoke in-house (and increasingly external) software systems. The working environment is high paced but also an extremely friendly and enjoyable place in which to gain valuable practical experience. Reporting to the Head of Business Solutions, principal duties and responsibilities will involve;  

Working closely with the team to gather requirements for design
Creation of new designs for both older and new systems
Creation of XHTML compliant mark-up
GUI design with an emphasis on creating clean, intuitive, and obvious interfaces
Hours of work will be 9am - 5.30pm, Mon – Fri
There is the possibility of a permanent position for the right candidate, at the end of the placement period. 
  Essential requirements:  

Fluent English – written & spoken
Familiar with Windows XP and applications such as MS Outlook and Adobe Acrobat Writer. 
At least 6 months experience with design of websites, and the restrictions of that medium.
At least 6 months experience with creation of XHTML compliant mark-up
Good telephone manner 
Team player
Confident & able to work independently as required
Flexible and adaptable
 
 Desirable attributes: 

Experience of design of software application interfaces
This is a global business so any language skills will be an advantage
 Company activity:  

This is an innovative, energetic, and rapidly expanding company that has experienced a year-on-year growth of around 20%. 
They offer bespoke printing services throughout the UK and Europe. With expertise in leaflet, brochure, booklet, point of sale and catalogue printing, they guarantee the best print and the best printing prices.
Their specialist knowledge of web offset, sheet fed litho, gravure, large format and point of sale printing, enable them to advise on sourcing the cheapest printing methods, whatever the specification - large format printing or point of sales display units.
They offer a free consultancy, 24/7 service and instant prices. They are also ISO accredited.
In exchange for the hard work and dedication of their employees, they offer staff free lunch twice a week, a games room (complete with free pinball, table football, an arcade machine), and a barbecue on Friday afternoons as standard - weather permitting.
Location:   

Based in the town of Bicester, near Oxford.
Bicester, situated in the North East of the county has a traceable history of over a thousand years and was recorded in the Domesday Book. It is a busy market town and now home to Bicester Village - the factory designer outlet shopping village. Like Banbury further north, it is experiencing growth and prosperity from its proximity to the M40 motorway linking London with Birmingham via Oxford.
The famous University town of Oxford is just 30 minutes away, London is a little over 1 hour by train.
 Remuneration details:  

A training allowance of £700 per month will be provided to assist with accommodation and subsistence costs. 
NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.
REF:  NME11
Job Title: Marketing Analyst
Company Description: Frozen Food Supplier
Start Date: January 2007
Duration: 6 months
Remuneration: £200 per month   (to help with accommodation and subsistence costs)
Location: Corby, Northamptonshire  
Job Description: This is an ideal placement for a marketing student who wants to concentrate on the analytical side of the marketing role. The successful candidate will provide support to all marketing functions. Duties will include:  

 Building Excel spreadsheets and Access databases in order to analyse sales figures and complaints
Analysing the customer recommendations
Analysis customer base
Produce marketing reports based on the above
To assist the rest of the department in general marketing administration (data entry, data analysis, correspondence, etc.)
   Essential requirements:  

Good verbal and written English skills.
PC literate (Word, Excel, Access)
Understanding of marketing principles
Good analytical skills
Eager to develop a career in marketing, particularly marketing analysis
  Desirable attributes:  

German would be an advantage.
Interest and knowledge of the food industry
Previous experience as a Marketing Assistant
The candidate would ideally have a driving licence and bring his/her own car (to reach the company premises.
  Company activity:  

The company distributes high quality frozen foods to consumers in their homes and retail outlets through direct and franchised networks.
It has its headquarters in Germany and branches in Austria, Belgium, France, Germany, Great Britain, Italy, Netherlands, Spain and Switzerland.
 Location:   

The company is located in Corby (England). Northamptonshire, ‘the rose of the shires’. About the local attractions: Motor sport at Rockingham Speedway, Silverstone, and Santa Pod; Football - professional teams of all levels to support (amateur teams to play with). Rugby Union with some of the best teams in Great Britain close-by. One hour by train from Kettering. Cathedral cities nearby: Peterborough, Ely, Cambridge. Country walks and traditional English pubs.
Own transport maybe an advantage although public transport is a five minute walk away from the office.
  Remuneration details:  

The successful candidate will be provided with an accommodation (in company’s own room on site).
Some food is provided
A training allowance of £200 per month is provided by the company.
NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.
REF:  OWL2
Job Title: Project Planner/ Manufacturing Systems Planner
Company Description: Personal Care/Cosmetics Products
Start Date: November 2006
Duration: 6 months
Remuneration: £550 per    (to help with accommodation and subsistence costs)
Location: Rochdale, Lancashire  
Job Description: A great opportunity for a student interested in gaining experience in a small business which is part of a major international organisation. Reporting to and assisting the Project Leader and working in a fast paced, interesting and challenging environment, responsibilities and tasks will be shared by 2 people and will include:  

Initially help run new manufacturing projects across a range of product areas in the cosmetics and personal care sector.
Work on planning a project management system for a contract manufacturing process using Microsoft Excel, Word and Outlook.  
Set up a system for Managing Information flows. 
Set up a system by product type.
Running the process, Revising the process and Implementing Change.
Liaise with English speaking staff in China and New Jersey by email and local UK staff.
Review the Citrix database and draw up schedules of components for different product ranges for a system set up for Product Information Packs and product specifications 
Draw up QC schedules for different types of production process.
Write a training manual and help train other members of staff.
Review current European  legislation and report on information to be gathered and systems to be implemented eg. REACH, Waste Packaging Legislation.
Look at the logistics process for Hazardous Goods internationally. Help make a plan for setting up a  warehouse facility overseas.
Hours: 5 days per week, 9.00am – 5.30pm.  
 Essential requirements:  

Fluent written and spoken English
Good listening skills
Ability to prioritise work
Strong computer and keyboard skills
Good organisation and planning skills
A confident telephone manner
Understanding the importance of asking questions rather than making assumptions.
  Desirable attributes:  

Chinese language skills will be an advantage
Technical knowledge of some part of the production process eg. QC, injection moulding, glass blowing, printing, the chemistry of personal care products or cosmetics
Some work experience in manufacturing will be useful.
  Company details:  

UK Sales office for US based international supplier to the Beauty Industry. 
The company operates from office and warehouse facilities in a multi-tenanted building. 
They offer a contract manufacturing service in personal care products and cosmetics and also plastic packaging and accessories for the beauty industry. 
The manufacturing facilities are based in China
Location:   

Rochdale is a former textile manufacturing town, where the Co-operative Movement was started in the 19th Centry.  It is  located 16 miles from Manchester City Centre.
Manchester has a large student community and is famous for its music and club scene. Good transport links to Manchester, Leeds and Liverpool.  2 hours from the Lake District. 
Rochdale is on the edge of the conurbation and is good for outdoor activities being just off the Pennine Way, close to the Peak National Park and there is a rowing club and a climbing wall in the town.  
Remuneration details:  

A training allowance of £550 per month will be provided to assist with accommodation and subsistence costs. Student may also be allowed use of a boat.
NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.
REF:  PAU1
Job Title: Junior Sales Account Manager
Company Description: Toys, Gifts & collectables
Start Date: December 2006 / January 2007
Duration: 6 to 12 months
Remuneration: £700 per month   (to help with accommodation and subsistence costs)
Location: Nottingham
Job Description: This placement is really more than just work experience. It is both practically and academically challenging .It gives a great opportunity to work in a vibrant and innovative environment alongside an experienced Senior Account Manager. The successful candidate will be a high achiever academically in Business Studies, Marketing, PR and Advertising. Tasks and responsibilities include the following;   

Generate sales of the Company’s vibrant range of gift products into new and existing gift retailers
Exceed minimum performance targets such as number of accounts opened and average sales value per order per month
Open new retail accounts by utilising the Company’s ideal sales approach
Generate repeat sales by delivering great customer service
Actively source new leads
Create and deliver direct mail promotions
Monitor despatches and deliveries to ensure compliance from logistics team.
Hours of work based on 40 per week Mon – Fri., however there may be opportunities for work related travel in UK and abroad which may increase these hours. 
 Essential requirements:  

Excellent spoken & written English 
Business Studies student
Persuasive
Flexible
Commercial and financial acumen
Good computer skills – MS Office, email, internet
Professional telephone manner 
Great sense of humour
Energetic & motivated
 Desirable attributes:  

Sales and telesales experience
French, Dutch or Italian language skills
Quality oriented
Above average planning & organisation
Creative & innovative
Resilient
Company activity:  

Founded in 2002, the Company’s first creation entered the toy / adult collectable market. By 2004 the Company had turned over £850,000 and this year £1.2m. It has plans to reach £2.5m turnover for 2007.
They produce toys and gifts across a number of brands alongside fun gadgets. (Full details of websites etc will be provided to shortlisted candidates).
They operate in France, USA, Japan, Australia, New Zealand and Holland with plans to move into Italy and Germany.
In addition, the Company produces on-line animation to support their own brands and has a licensing programme.
They now produce soft toys, figurines, PVC figurines, gadgets, gift merchandise and animatronics toys.
Their staff of 8 people currently operates from a studio environment on the outskirts of Nottingham.
 Location:   

Nottingham is a fun and exciting city with excellent nightlife, with over 60,000 entering the city over the weekend.
The city is famous for Robin Hood and has a wonderful history.
The surrounding countryside of Derbyshire and Nottinghamshire is truly breath taking.
The Company is based in Strelley, just 3 miles from the City centre.
 Remuneration details:  

A training allowance of £700 per month will be provided to assist with accommodation and subsistence costs. 
NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.
REF:  PAU2
Job Title: Junior Modelmaker / Sculptor
Company Description: Toys, Gifts & collectables
Start Date: December 2006 / January 2007
Duration: 6 - 12months
Remuneration: £700 per month   (to help with accommodation and subsistence costs)
Location: Nottingham
Job Description: This placement provides a fantastic opportunity for a creative and innovative student to improve their personal abilities and skills within the Company and for themselves. The role is act as another pair of hands for the Senior Creative, an extension of his ideas and intents. Tasks and responsibilities include the following;   

Produce 3D prototypes from 2D artwork
Generate designs and ideas to incorporate into existing designs
Replicate the existing style of product to keep within established brand
Learn new processes within the business to help the smooth running of projects
Swift & accurate analysis and feedback of sampled prototypes and creation of reports to the manufacturer
Liaise with third parties and relevant agencies, inc. Far East manufacturing via telephone email
Attend planning meetings as required
Provide telephone cover when required in a professional manner
Ensure the safe and secure packing of prototypes and samples
Check prototypes and samples on arrival and log them
Make silicon moulds
Paint models using spray paints and hand painting
Hours of work based on 40 per week Mon – Fri., however there may be opportunities for work related travel in UK and abroad which may increase these hours. 
 Essential requirements:  

Excellent spoken & written English 
Studying an art related subject
Creative & innovative
Good computer skills – MS Office, email, internet
Good telephone skills 
Great sense of humour
Passionate about toys; love animation & film
Own sculpting tools
show strong sculptoring skills
Desirable attributes:  

Excellent portfolio and ability
Quality oriented
Fast learner
Above average planning & organisation
Personal motivation
Resilient
Photography skills – digital
Adobe Photoshop, Adobe Illustrator
Company activity:  

Founded in 2002, the Company’s first creation entered the toy / adult collectable market. By 2004 the Company had turned over £850,000 and this year £1.2m. It has plans to reach £2.5m turnover for 2007.
They produce toys and gifts across a number of brands alongside fun gadgets. (Full details of websites etc will be provided to shortlisted candidates).
They operate in France, USA, Japan, Australia, New Zealand and Holland with plans to move into Italy and Germany.
In addition, the Company produces on-line animation to support their own brands and has a licensing programme.
They now produce soft toys, figurines, PVC figurines, gadgets, gift merchandise and animatronics toys.
Their staff of 8 people currently operates from a studio environment on the outskirts of Nottingham.
 Location:   

Nottingham is a fun and exciting city with excellent nightlife, with over 60,000 entering the city over the weekend.
The city is famous for Robin Hood and has a wonderful history.
The surrounding countryside of Derbyshire and Nottinghamshire is truly breath taking.
The Company is based in Strelley, just 3 miles from the City centre.
 Remuneration details:  

A training allowance of £700 per month will be provided to assist with accommodation and subsistence costs. 
NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.
REF:  

Job Title:

Company Description:

Start Date:

Duration:

Remuneration:

Location:
REF:  PHY3
Job Title: CAD Engineer
Company Description: Design & manufacture of hydraulic equipment
Start Date: flexible
Duration: 6 months
Remuneration: £550 per Months   (to help with accommodation and subsistence costs)
Location: Coventry, W. Midlands  
Job Description:A great opportunity for a student to work alongside an experienced and innovative engineering team and make a real contribution to the business by applying their CAD skills. Reporting to the Managing Director and senior Design Engineer and supported by them, the principal responsibilities and duties will be:  

Introduce and apply the latest AutoCAD software
Assist the senior Design Engineer with project design
Convert current projects onto the AutoCAD system
Introduce, apply and monitor a drawing control system
Assist in the transfer of new technology/techniques to colleagues
Opportunities for customer liaison at design stage of projects
Opportunities to be involved in problem solving on site alongside Service Engineers
Hours of work will be 39 per week.
Working in a friendly office environment in a purpose built factory. (There will be another student on placement there too)
 Essential requirements: 

Good written & spoken English.
Knowledge and experience with AutoCAD
Good computer skills
Logical, structured, disciplined approach to problem solving.
Communicative
Organised
Team player and self motivated
 Desirable attributes: 

Interest/knowledge/experience of hydraulic engineering
German or Italian language skills may be useful though not essential
Previous experience in a similar environment
  

Company activity:
The Company was established 25 years ago and employs a staff of 16 people at its purpose-built factory and office facility
They design and manufacture Test machines; Hydraulic systems; Actuators, special purpose valves, manifolds and couplings; Site services and Lubrication systems
They operate across a range of industry sectors including Aerospace; Rubber and plastics; Automotive; Marine and offshore; Research establishments; Agriculture; Steel industry and Materials Handling.
  

Location: 
The company is located to north of the city centre of Coventry, Warwickshire. 
Coventry offers a full range of commercial and leisure amenities. It has a large student population attending its 2 universities and other colleges.
It is close to the countryside of Warwickshire and the Cotswolds, and the famous castles of Kenilworth and Warwick, and Shakespeare's Stratford Upon Avon.
Coventry is on the Main West Coast Line with regular train, networking it with other major towns and cities. Birmingham International Airport is also approximately 20 minutes away from central Coventry
REF:  PRC7
Job Title: Polish HR / Screening Coordinator
Company Description: Pre-Employment Screening Services
Start Date: January 2007
Duration: 6-12 months
Remuneration: £650 per month   (to help with accommodation and subsistence costs)
Location: Basingstoke, Hampshire  
Job Description:  This is an exciting opportunity to join an existing internship programme, working within a specialist human resources / recruitment environment.  The company liaises with employers across Europe and the successful candidate will be responsible.   

Using the internet to research contact details for job applicants’ previous employers; 
Phoning previous employers to establish the name and correct contact details for the right person to give employment references;
Producing written reference requests and dispatching them by email, fax or post; 
Telephoning previous employers to request the prompt return of employment references in an acceptable format;
Utilise an in-house database to track all activities in relation to job applicants and the progress of their employment references;
Providing telephone advice to job applicants throughout their screening process; 
Identifying problems with employment references and seeking to resolve them in an efficient manner; 
Keeping the Directors informed of each job applicants’ progress and highlighting any concerns within any employment references; 
The hours of work are 8.30am to 5.30pm, Monday to Friday.  Annual leave entitlement is 23 days (pro rata) plus public holidays. 
Essential requirements:  

Excellent spoken and written English;
A clear and confident telephone manner;
A resilient character with a positive “can-do” attitude;
The ability to learn fast, retain detailed information and think on your own;
Computer literate with MS Word, Outlook and Internet Explorer combined with fast keyboard skills.
Fluent Polish skills, Polish native preferred
    Desirable attributes:  

Previous office experience would be advantageous, particularly if gained within a customer service, call centre or HR environment.
 
 Company activity:  

The company was launched in 2003 to provide reference checking services to the UK aviation industry which, in the wake of 9/11, found itself subject to one of the most stringent pre-employment screening processes ever devised.  The vision behind the company was to create a business capable of delivering high integrity vetting programmes in a simple and cost effective manner, using state of the art systems to drive speed and efficiency into every step of the process.
Several years later, as well as being recognised as the UK's leading provider of airside pass reference checks, the company now serves many additional industries, such as transport, security, logistics and financial services.  The range of background checks that they undertake has expanded to match the increased diversity of their client base.  In tandem with this, their continual investment in our systems and infrastructure has given them the unique ability to deliver totally bespoke vetting solutions.
Interested applicants will be given the opportunity to speak with existing interns about their experience of working with the company, to help them decide upon the suitability of the placement
 Location:   

The company is based in prestigious modern offices in the heart of Basingstoke’s central business district, “Basing View”.  The offices are just a short walk from both the train and bus stations.
Basingstoke itself is a thriving metropolis just 40 minutes South West of London and just one hour North of South coast.  It has direct train routes into London and is well connected with all other towns in the region.
The town has plenty of good shops, bars and restaurants, as well as excellent leisure facilities (cinemas, swimming pools, gyms etc).  Accommodation is widely available in shared houses and long-term accommodation can normally be found within 10 days of your arrival.
  Remuneration details:  

You will receive a monthly allowance of GBP £650 to cover your accommodation and subsistence costs.
In addition, 50% of your initial accommodation costs (B&B only) will be reimbursed for up to 14 days from the date of your arrival.
NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.
 Other comments:   

Due to the nature of the business, the success applicant will be subject to a criminal records check and a full analysis of their previous employment history. Therefore, a checkable work history is a pre-requisite.
REF:  PRC8
Job Title: HR / Screening Coordinator
Company Description: Pre-Employment Screening Services
Start Date: January 2007
Duration: 6-12 months
Remuneration: £650 per m   (to help with accommodation and subsistence costs)
Location: Basingstoke, Hampshire  
Job Description:  This is an exciting opportunity to join an existing internship programme, working within a specialist human resources / recruitment environment.  The company liaises with employers across Europe and the successful candidate will be responsible.   

Using the internet to research contact details for job applicants’ previous employers; 
Phoning previous employers to establish the name and correct contact details for the right person to give employment references;
Producing written reference requests and dispatching them by email, fax or post; 
Telephoning previous employers to request the prompt return of employment references in an acceptable format;
Utilise an in-house database to track all activities in relation to job applicants and the progress of their employment references;
Providing telephone advice to job applicants throughout their screening process; 
Identifying problems with employment references and seeking to resolve them in an efficient manner; 
Keeping the Directors informed of each job applicants’ progress and highlighting any concerns within any employment references; 
The hours of work are 8.30am to 5.30pm, Monday to Friday.  Annual leave entitlement is 23 days (pro rata) plus public holidays.
   Essential requirements:  

Excellent spoken and written English;
German, French, Dutch, Spanish or other foreign language skills
A clear and confident telephone manner;
A resilient character with a positive “can-do” attitude;
The ability to learn fast, retain detailed information and think on your own;
Computer literate with MS Word, Outlook and Internet Explorer combined with fast keyboard skills.
  Desirable attributes:  

Previous office experience would be advantageous, particularly if gained within a customer service, call centre or HR environment.
  Company activity:  

The company was launched in 2003 to provide reference checking services to the UK aviation industry which, in the wake of 9/11, found itself subject to one of the most stringent pre-employment screening processes ever devised.  The vision behind the company was to create a business capable of delivering high integrity vetting programmes in a simple and cost effective manner, using state of the art systems to drive speed and efficiency into every step of the process.
Several years later, as well as being recognised as the UK's leading provider of airside pass reference checks, the company now serves many additional industries, such as transport, security, logistics and financial services.  The range of background checks that they undertake has expanded to match the increased diversity of their client base.  In tandem with this, their continual investment in our systems and infrastructure has given them the unique ability to deliver totally bespoke vetting solutions.
Interested applicants will be given the opportunity to speak with existing interns about their experience of working with the company, to help them decide upon the suitability of the placement
Location:   

The company is based in prestigious modern offices in the heart of Basingstoke’s central business district, “Basing View”.  The offices are just a short walk from both the train and bus stations.
Basingstoke itself is a thriving metropolis just 40 minutes South West of London and just one hour North of South coast.  It has direct train routes into London and is well connected with all other towns in the region.
The town has plenty of good shops, bars and restaurants, as well as excellent leisure facilities (cinemas, swimming pools, gyms etc).  Accommodation is widely available in shared houses and long-term accommodation can normally be found within 10 days of your arrival.
  Remuneration details:  

You will receive a monthly allowance of GBP £650 to cover your accommodation and subsistence costs.
In addition, 50% of your initial accommodation costs (B&B only) will be reimbursed for up to 14 days from the date of your arrival.
NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.
 Other comments: 
Due to the nature of the business, the success applicant will be subject to a criminal records check and a full analysis of their previous employment history. Therefore, a checkable work history is a pre-requisite.
REF:  PUK18
Job Title: Administration & Marketing Executive
Company Description: European student placement organisation
Start Date: Early March 2007
Duration: 6 to 7 months
Remuneration: £550 per month   (to help with accommodation and subsistence costs)
Location: Kenilworth, Warwickshire  
Job Description: 
This is an excellent learning environment for a student of business, marketing or Human Resources, and in particular for those wishing to gain experience within a dynamic small business, and who may aspire to run their own company one day.The Administration & Marketing Executive is the driving force behind the company's general day-to-day operations. Tasks and responsibilities will include:  

Assisting the Directors in most aspects of  running the company including: marketing, sales, web site maintenance, administration, plus other ad hoc projects and duties.
Processing of student placement applications
Updating opportunities on the web site
Arranging candidate interviews
Handling enquiries from clients and liaising with them 
Financial activities - invoicing, sales & purchase order processing, banking etc.
Assisting in marketing campaigns to universities and business schools as well as potential clients, including advertising, direct mail, PR & exhibitions 
General office administration 
Develop skills in using Sage accounting software and ACT Professional - one of the world's most widely used Contact Management Systems 
This is a small company that works as a close team within a relaxed informal office environment.
Ideas and proposals to improve our activities are welcome (if not essential) and there are opportunities to put them into practice
NB: Initially the role is as assistant to the current Administration & Marketing Executive – also a placement student - working primarily on the Admin elements; after 3 months the successful candidate will take up the senior role and have a new assistant to train
Hours of work are 9.00a.m. - 5:30 p.m., Monday to Friday, with breaks as needed
  Essential requirements:  

Excellent English (written and spoken).
Computer literate: MS Office, Internet, Email
Very good communication skills
Self-motivation, creativity and flexibility
Excellent attention to detail and ability to complete tasks systematically.
Team player with ability to multitask 
 Desirable attributes:  

3rd year of study or above.
Interest in small business, web-based business or human resource management.
Knowledge of Sage accounting software and ACT Professional will be useful, however full training will be provided
Ability to communicate with accuracy and clarity in both verbal and written communications.
Previous experience in marketing or human resources.
 Company activity:  The Company is the European Undergraduate Placement Organisation that arranges work placements in UK companies for students who must complete a placement as part of the degree course. 
It is a young, dynamic and evolving consultancy looking for a key team member to help it develop further. See website: www.placement-uk.com
The students taken in excess by the company have gone on to enjoy well paid, exciting careers in Europe and throughout the world.
 Location:   

The company office is located in Kenilworth, Warwickshire, a town near Coventry (8km), Birmingham (20km), and Stratford-on-Avon (20km).
It is 6km from Leamington Spa, which is a large, lively and attractive old town. Many students choose to live in Leamington, and catch a bus to Kenilworth.
We are also very close to historic Warwick, with its amazing medieval castle (one of the UK's most popular tourist attractions).
We are about 160 km north of London, and there are train and bus stations (www.nationalexpress.uk) in Leamington, Warwick and Coventry that go directly to London in about 1.5hrs. The nearest airport is Birmingham International, about 15 km away.
 Remuneration details:  

A training allowance of £550 per month will be provided to assist with accommodation and subsistence costs.
Alternatively the Company will provide accommodation (usually a room in a family home) and a subsistence allowance per month. 
A pub lunch is provided on Fridays.
NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.
REF: RAW 3
Job Title: Web Developer (2 positions)
Company Description: Innovative software company
Start Date: January 2007
Duration: 6 months minimum
Remuneration: £550 per month   (to help with accommodation and subsistence costs)
Location: Central London  
Job Description:
A challenging and rewarding opportunity to work with this innovative software company in central London. Reporting to the Chief Technical Officer, this is a web development role. Tasks and responsibilities for the successful candidate will include:  

Set up new customers by modifying their websites to integrate with the Company’s client software 
Configure the Company’s web reporting tool and server software. 
Develop out-of-the-box web-based solutions to ease the process of integration. 
The right person will also have the opportunity to get involved in the development of the Company’s core technology.
Ad hoc duties as required
Working in a team of 12 people – a multicultural mix of highly talented individuals
Hours of work 9.00am – 6.00pm, Mon - Fri  #
Essential requirements:  

Good written and spoken English
Web development skills including Java, HTML, JavaScript and PHP or Python
Knowledge of software analysis and design and project management process 
Good communicator and be able to work well in a team, but with minimal supervision.
Able to use initiative
Team player though able to work with minimal supervision.
  Desirable attributes:  

Knowledge of C++ and object-oriented architecture would be a bonus and would allow exposure to software development through involvement in the Company’s core technology.
Previous experience working in a team and/or project-based environment would be a bonus but is not essential.
   Company activity:  

A highly innovative product-based software company that is rapidly expanding globally, having secured significant venture capital backing. 
Their key product is a peer-to-peer based technology that enables the streaming of live TV and radio over the Internet without incremental costs as the audience scales. 
Main activities are the continued development of this product as well as sales, customer implementation and support.
The office is in a historic pump house building, converted recently to offices by leading architects and interior designers to a modern standard. The office layout is open-plan to encourage an enjoyable and casual team atmosphere.
  Location:   

The City of London, a few minutes walk from either Aldgate, Aldgate East or Tower Hill stations.
The office is within easy reach of the amenities of the City, as well as tourist attractions such as the Tower of London, Tower Bridge and the Thames. 
The area is home to a number of bars, pubs, cafés and restaurants.
The amenities of London are internationally known.
Remuneration details:  A training allowance of £550 per month will be provided to assist with accommodation and subsistence costs. 
NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.
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REF:  ROV1
Job Title: Export Marketing Assistant
Company Description: Sports clothing & footwear manufacturer
Start Date: January 2007
Duration: 6 months
Remuneration: £600 per month   (to help with accommodation and subsistence costs)
Location: Rochdale, Lancashire  
Job Description: Although a placement position, this role is important to the continuing development and expansion of the Company into export markets. Working under the supervision of the Sales Office Manager to conduct Market Research for the countries of Spain and Italy, tasks and responsibilities will include:  

Help to develop and translate questionnaires for prospective customers.
Conduct telephone interviews to complete questionnaires.
Compile results and help to evaluate.
Help to translate literature and organise production of marketing material for target countries.
Help with preparation and launch in target countries (including telephone sales, possible cold calling involved).
Occasional overseas travel may be required (expenses paid)
Other general office or administrative tasks, as required
Hours of work:  9am –  5pm, Mon - Fri
  Essential requirements:  

Very good English – written & spoken
Spanish and Italian language skills – Spanish or Italian native preferred
Studying a Marketing degree or a Business degree with Marketing as a major element
PC experience - Spreadsheets and Databases
Excellent interpersonal skills
Professional telephone manner 
Confident & able to work independently as required
  Desirable attributes:  

Interested in sports/dance or clothing
Experience in a similar role or environment will help though not essential. 
      Company activity:  

The Company is a manufacturer and distributor of specialist sports clothing and footwear and has become a leading UK and European supplier of dancewear and gymnastics clothing. They operate two manufacturing units in the North West of England.
Their products are distributed through selected retailers and dance schools in the UK and world-wide. They market directly to France and Germany. Their gymnastics brand is sold by mail order and through agents in the UK and Europe. 
The Company won the Institute of Export Professionalism in International Trade Award 2004 and is continuing to expand into new export markets throughout Europe and the rest of the world.
  Location:   

Based in Rochdale, a former textile manufacturing town, where the Co-operative Movement was started in the 19th Century.  It is located only 15 minutes by train from Manchester City Centre. Manchester has a large student community and is famous for its music and club scene. 
Rochdale has good transport links to Manchester, Leeds and Liverpool.  2 hours from the Lake District. 
Rochdale is on the edge of the conurbation and is good for outdoor activities being just off the Pennine Way, close to the Peak National Park.  
  Remuneration details:  

A training allowance of £600 per month will be provided to assist with accommodation and subsistence costs. 
NB: This remuneration package is not negotiable under ANY circumstances. Any attempt by any applicant to re-negotiate remuneration will result in immediate and permanent withdrawal of our services.
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